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Dossier Guidelines for Term Faculty Advancement Reviews


This sheet is for college and department staff but provides info on what your dossier will look like.

Please organize materials in a single pdf file and with sections bookmarked in the following order:
a. University Coversheet (including votes) 
b. PRS (include every PRS in place during the review period) 
c. Updated CV (college template)
d. Candidate narrative of accomplishments (using college level template, 10 pages maximum); Include teaching evaluation scores in tabular format for all courses taught 
e. Department evaluation letters
e.1: Peer teaching evaluation report(s)
e.2: Department Committee letter 
f. Department chair evaluation letter 
h. Dean’s evaluation letter 
i. For research professor track only: external review letters 

Remove this page prior to submission. 






College of Engineering Template – Term Faculty Narrative of Accomplishments (Portfolio)
This document provides the College of Engineering (CoE) template for the Term Faculty Portfolio. For faculty in departments that are jointly administered with another college, please follow the template corresponding to the college that will review the case.

The Faculty Portfolio is an articulation of your accomplishments that places them in the context of your field, discipline and expectations outlined in your Position Responsibility Statement (PRS). It interprets, analyzes and evaluates your accomplishments and provides evidence of their importance and impact. It also clearly describes your role in joint and collaborative efforts in scholarship and areas of responsibility. Use the Portfolio to demonstrate that you have met the criteria for advancement (see below).  The template is designed to follow these criteria.

The portfolio should focus on your activities at ISU since last advancement.

College of Engineering Governance Document 5.a.4.2
Criteria for advancement for ALL term faculty shall be based on the record of success in executing the areas of responsibility defined in the individual’s PRS.  Research faculty track should also demonstrate a record of scholarship that meets the standard specified by the department.[footnoteRef:1] [1:  As per Section 4.a.2.1.3. of the governance document, the college of engineering expects that the scholarship accomplishments for term research faculty are commensurate with tenure-stream faculty of the same rank, and must demonstrate independence as appropriate for their rank in their field.] 


Please use the major headings (those in bold) from the template in your Portfolio (except in cases where the heading is not relevant to your position responsibilities in which case it can be omitted). Please avoid direct repetition of facts/numbers contained in the CV. Maximum page length = 10 pages.  All pages should be numbered as indicated.  We recommend a distribution of content as follows: 
· Section I: Candidate Synopsis (~0.5 to 1 page)
· Section II: Effectiveness in areas of responsibility (distribute remaining pages to reflect distribution of responsibilities in your PRS).

Remove the textboxes in grey and this page prior to submission. Use a minimum font size of 11. 


TERM FACULTY NARRATIVE OF ACCOMPLISHMENTS (PORTFOLIO)
Date: 
Name:
Department:
Current Rank:

I. CANDIDATE SYNOPSIS

The candidate should provide an integrative summary statement addressing goals and contributions in the context of meeting the mission of the department and fulfilling the expectations of their PRS. Discuss overall impact of your activities at ISU and focus on activities since last advancement.  This section should be a brief overview. Use subsequent sections to provide more details of individual areas of PRS responsibilities.


II. EFFECTIVENESS IN AREAS OF RESPONSIBILITY

A. Assessment of Accomplishments and Impact of Teaching and Student Mentoring
If your PRS does not include responsibilities related to teaching and student mentoring, indicate so and remove/omit all or pertinent subsections of A.

1. Self-assessment of Accomplishments and Impact of Teaching

Use this section to articulate accomplishments and impact in this area of responsibility (e.g., scholarship of teaching and learning, textbooks authored; innovative teaching methods developed; outcomes assessment methods created; curriculum development work; teaching philosophy; invited lectures, awards and honors received in the area of teaching and learning.


2. Courses taught and student rating of teaching effectiveness

In table format, provide instructor and course ratings for each course taught and an appropriate departmental comparison value (e.g., similar level courses/sections).  Describe the nature of the comparison value (e.g. course average, department average etc.). Provide a brief narrative to highlight high scores and/or to explain low scores or variations in ratings.


	Term (most recent first)
	Course number
	Course Title
	Credits
	Enrollment
	Overall Rating of Instructor
	Appropriate Departmental Comparison 

	
	
	
	
	
	
	

	
	
	
	
	
	
	



3. Peer and Other Evaluations of Teaching

If letters from peer evaluators are available, department will place them in the Department Evaluations tab.  Candidate describes here results and any actions taken due to peer evaluation as well as information regarding additional informal peer evaluations that may have occurred.

4. Self-assessment of Accomplishments and Impact of Student Advising and Mentoring

Provide a description of your accomplishments and impact in the area of graduate and/or undergraduate student advising, supervision and mentoring. Where pertinent, articulate your role in joint supervision of students.



B. Self-assessment of Accomplishments and Impact of Technical Scholarship and Research/Creative Activities
If your PRS does not include responsibilities related to research and technical scholarship, indicate so and remove/omit all or pertinent subsections of B.

1. Self-assessment and impact of Scholarship

Provide a summary of the most impactful accomplishments in scholarship as they relate to research/creative activities.  Highlight those scholarly products/materials that best illustrate excellence in scholarship.  Include awards and honors received and other indicators that demonstrate the excellence and impact of the scholarship as well as potential for (associate professors) or establishment of (full professors) national distinction. Where appropriate refer to data included in subsequent sections of this portfolio.


2. Summary of Impactful Scholarship Products:

Provide a table of up to ten products and evidence of their impact. For example, in the case of publications, include impact factor for the journal/acceptance rate of conference and the number of citations of the work.  Name the source of the citation data.  Exclude self-citations.


3. Self-assessment of Accomplishments and Impact of Grants and Collaborative Activities

Your accomplishments in scholarship related to research belong in Section 1 and 2 above.  Use this section to articulate accomplishments such as pursuing and securing sponsored funding to develop, sustain and grow your research program, your role in joint and collaborative efforts and other expectations outlined for this area in your PRS.


4. Research funding since last advancement (tabular format, beginning with most recent):

	Project title
	Name of PI
	Name(s) of
co-PIs
	Sponsor
	Total project amount
	Amount allocated for your work (%)
	Start date
	End date

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	





C. Assessment of Accomplishments and Impact of Institutional and Professional Service
If your PRS does not include responsibilities related to institutional or professional service, indicate so and remove/omit all or pertinent subsections of C.

1. Self-assessment of Accomplishments and Impact of Institutional Service

Provide a detailed description of the most impactful accomplishments in institutional service (e.g., leadership roles in the department, college and/or university committees; and major contributions to institutional reports or studies).


2. Self-assessment of Accomplishments and Impact of Professional Service

Provide a detailed description of the most impactful accomplishments in professional service (e.g., leadership roles in professional societies; leadership roles in national and international conferences and workshops; and contributions on grant review panels, industrial committees, and government policy-making bodies).


D. Assessment of Accomplishments and Impact in Other Activities (Title and articulate as needed – remove if not needed)

Provide a detailed description of the most impactful accomplishments in other activities and areas of responsibility not addressed by the previous sections (e.g. departmental leadership activities etc.)
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